DEPARTMENT OF THE NAVY

MAVAL FERERYE RE&AhZSH COUMARD
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Subj: ADMINISTRATION, MANAGEMENT, CPERATION AND MAINTENANCE OF
CIVIL ENGINEERING SUPPCRT EQUIFMEKT (CESE)

Faf: {a] COMNLVEESTORINST 1120030
fB) FAVCOM=2T Manual, YWol. =
(o) OBPNAVINZST 11240, 480
(2} MAVFAC =-300
(2} OPMAVIMST 51QZ,10
L) WAVEFACD MO-403, Navy Driver's Handbock

Znel:  {1) Transpertation Eguipment Management Evaluation Summary
(TEMEE) Feeder, FEDCOM 1 11240/1 (Rew, 0-97)
(2} ZSample Motor Eguipment Utilization Record, DD 1970
(2] Sample Operater's Inspection Cuide znd Trouble Repart,
HMAVFAC %-13z240/12

1. Purpoge. To provide standard inscruckicess, administracive
procedures and rsporting regquirements for the centralized
management, control, cperation snd maintemarnce of Civil
Eggineering Support Bouipment (CESE] assigned to activities
within REDCOM 11, CESE ineludes autometive vehicles (buses,
sedans, sration wagons, carryalls, lighe and heswy trucks, ete.),
construction, railway, fire fighting and mohile weight handling
SQUAPMENT . ™ CESF whrr mpd ske ol LEH Lodsrat” e s b r”

2. Capncellaticn. COMNAVREESREDCOMREGILINST 11200, iR

3. Sfope. Apolies z» all wehicles assigned to Commander, Nawval
Reserve meadiness Command, Region Eleven, and to all perscnnel,
boch military and civilian, who manage, operate a%d maintain CESE
Sguipment .

4. Discugsicn. Reference i(a) authorizes control of CZ5E
allowances and assignment at the REDCOM 11 lewel, and sstablishes
instructicns and guidelines for the managemsnt, control,
cheraticn and maintenance of CBESE allowances. FReferences (2]
tExrsugh {d) delineate the responsibilities and management

sm—r

- P - .
TR L T IR R T PP DT L PTY

ErE R

A R SR T
prem e e e e

et e e T =




REDCOMREGL1INST 11200.1F
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srocedurss for all government wehicles. Referenee (g} provides
instructions for miszhap reporting. Reference (f) Frovides
additional guidelines for moter wehicle cperators.

5. Policy apnd Procedureg. Compliance with referencss [al
through (f) and this instruction iz directed for all REDOOM 11
activities. Zach wehicle shall be mairntained and operated safely
and ecooomically. EBach vehicle will ke kept clean apd in good
external repair in order to present a pocitive Navy image.

6. Action

2. BETHOM 11 Rirector of Logistics (N4} is desicnated aas
Transpertation ©fficer for the region, and will:

(1] Provide gquidelines f{or management and maintenancs of
CESE.

{2] Provide bechnical asgistance az cequired.
(3] Maintain inventory of all CESE equipment asgigned
within REDCCM 11 and allocate assets to Reserve centers as

appropriate.

{4} Plan and program for (CESE replacements per governing
directive=.

{8) Bvaluate and approve Prevenrive Mainrenance Scheduls
{PME) for each wvehicle assigned.

f6) Monitor use and maintepance of all vehicles assigned
and comply with NAVPACENGSCOM reporting redquirements.

L. REDCOHM 11 CESE Manager [(Ma20} will:

{1} A=sist the Transoortatisn Gfficer in the performancs
of his duties. '

{2) Maintain all recuired CESE records and files.

.
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{3) Monitor all approved M5 schedules for comp.iance and
maintain individual wvehicle maintenance historv Ziles.

idy Act as CESE Cocordinateor for wehicles sssigned to
REOCOM 31 for use and as everall CISE Conordinacor for wehiclies
assigned ta REDCCM 12 Razerve canters.

C. Eeserve cenpter comrandipgs officers will:

(1] Accent custady of assigned vehicles and ensure
compliance with the prowvisions of this fnstruction and reCerences
(a) through ().

(2] Designabe a CESE Coerdinator. Ensure chat all duties
assigned by this issrruceion Bx fhe CESE Ccoordinateor are carried
oul .

(2] Submir a menchly TIMES feeder report [(REDCCHM 11
11200-1), using enclosure (1), ko reach REDCOM 311 (N420) not
later chan the Rth day of the menth following the month reported.

f4] Ensure compliance with approved PME schedules.
Forward copies of all mairntena=zce and repair documanbabicn (i e
invoices, purchace orders, wark orders, etc.) to REDZOM 11 (W42C)
meonthly £o reach FEDCCM 131 no later than the 5ch day of Bhe
following mentk {ac part of the TEMES Fesder Remort] .

d. Command CESE Coordinakbor will:

(1] Coordinate sll ze¢uizements, assignmencs, dispatching
and praventive maintenance.

t2] Enzuze that encleosure (2) is completed sach Eime
asgigned vehicles are used and aze filed in the use, naintenance

and repair history f£ile.

{3} Maintain seecurity and control of 211 wehicle kevs and
atilization zecords.
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RECCOMREGI1INST 1120D.1F ,
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(4] Ensure that enclosurs (3] is compleled sach day and
filed in the use, maintenance and zepair history £ile.

(5} Ensure travel packets azre maintained in each wvehiale.
Travel packets will include the foliowing:

| {(a) Operators Feport of Motor Vehicle Accident
' (SF 91).

(b) Accident Identificatien Card (DD S1g) .
{a) Motor Vehicle Utilizacion BRecord (DD 1470) .

(d) 7.8, Government Pleat Service Card.

(e} Operator Inepecticn Guide and Troubls Revort
[NAVFRC 9-11240/13) .

{f) Government Vehicle Operaters Guide (DFECH
4200.1).

{6} Ensure vehicles are kept clean and in good repaiz.

- (7} Engure all cperaters are aware of procedures to
foilow in the event of an acrident or breakdown.

(B] Upon receipt of eack assigned vehicle, develop a PMS
schedule using manufacturers recommendsrions given in the
manufacturers handbock provided with the wehicle. TIneclude the

: minimum gwidelinea given in refersncs (&), chapter 4, amd =ubmit
Lo REDCOM 11 (N4) for approval. Develep and submit an initial
PMS schedule to REDCOM 11 (N4} for approval within 39 days of
receipt of thig instruction.

(9] Maintain a maintenapes and repair histery om each
aszigned wehicle. The file shall contzin all information and
documentation pertaining to the specific vehicle maintepance and
operation (i.e. Motor Egquipment Utilization Records, epair
inveices, copies of purchase orders for repairs, work crdeara,
eta.; and accident reports.
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TRANSPORTATION EQUIPMENT MANAGEMENT EVALUATION SUMMARY {TEMES) FEEDER
(onthl Vehicle Repout « One Per Vehiclel
Activicw: hiake: bAoonbs
Activity OIC: Madei: Fiseal ¥e:
Repor Date: Yean DIEM Mo
|. Fuel Purchases {List Sapararcly} (See hpmez 1 and 2) Ddameter 1
Rrading
DATE TYPE GALLOMNS LCOST ' GL TOTAL COST When Parehased i
Total Gailons: Total Cost: r
_ COdemerer Reading From Previous MMonth:
]
3 [demeter Reading From Present Month:
Cyrrent Month Total Mites Driven:
7. Plaoned Maintenance / Emer:;_:rnr.}' Rrpai_rs {S-Eﬂ Kare 3) :
Date MamenaneaFepar Work Summary st Down Time ([0 Howrs) ]
Toral Cosh and Down Time: :
Bf additionad space 15 oseded (o report fucl porchases, maintenance &uior cmergeney Tepairs. use revarsd side of form or séparite
sheets
T OIL FURCHASES: Lt all purchoses Gurthyg Teporing, period: i ]
Trate Cirade Cgamrity () Uit Cost Total Cost ]
4, ,q.CCE.I-ENT INFORMATION - If a vehicle is involved in an ddcodent: ]
(A} Matity REDCOM Eleven Commiand Dty OFficer immediacely;
(B}. Ensure a sopy of the apcident report and repair estmate is forwarded to REDCOM Elevan Code N42C within 3 working
darys.
E Wotrs: (1) Emsure cdometsr teadings are recorded o Tuel receiphs 1 time of purchacs. 5
. (X1 Subrsti 3 legible copy of all fiel ceeaipts with repert
(3) Subret & legible copy of all maintensnce f repair documentation.
EEDCONM 11 1120071 [ 10-96) ]
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MOTOR EQUIPMENT UTILIZATION RECORD

TYPE OF EQUIPMEMT

S—

ATH CPERATOR (Latr fYater, SIom &L )

DESTINATION
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